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Login 
Open the page https://xxx.skischool.shop/typo3 in a browser. The following login page 

opens: 

 
 

Enter your user name and your password and click on 

. 

 

user 

xxx  
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Backend Area 
You are now in the backend area of your online shop 2.0. 

 

Change to “Page” on the left first. The menu items displayed (Page, List …) vary 

depending on the user rights assigned. 

The page tree corresponds to the menu on your online shop. If you click on the   -

element, the submenu items of the respective page will show. Click on the desired page 

to edit the content. 

Example: 

This is what a backend area looks like when you have selected a page.

 

The structure of the area on the right varies depending on the structure of the online 

shop. 
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Symbols & Meanings 

 Cache button: 

If you have made a change to the page, but this is not displayed on 

the page, you have to clear the cache so that the website can renew 

(e.g. for blog entries). 

   Edit element 

   Hide element 

   Show element 

  Create new element 

   Delete element 

 

In the edit mode (e.g. in a text element)  

 

Left to right: close, save, save and view, save and create new element, save and close, 

delete. 
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Edit content 

Text element: 

 

You can write as usual in the text window.  

 

Attention: The formatting is adopted when pasting from Word or other writing 

programmes. 

In this case, please mark the text and use the   symbol to delete the formatting. 

Writing text bold or italic works like in Word: Mark the text and click on  or . 

Then save and close the text.  

 

Attention: These changes are displayed in the online shop immediately after they have 

been saved. 
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Add links 

Mark the word or group of words you want to link.  

Then click on the ”Add link” symbol.  

 

 

A window opens where the link type can be selected. Meaning of the different tabs: 

Page: link to a page of the own online shop  

File: link to e.g. an PDF  

External URL: link to another website.  

Insert the link in the URL, click on “Set link”, insert a title if you like and select “New 

window” in the target window (so that the link opens in a new window). If necessary, 

change the wording of the link in the text field. 

Email: link an e-mail address  

Add e-mail address, “Set link” and add a title of your choice. 
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Create new page 

The easiest way is to copy an existing page (as similar as possible in terms of structure). 

To do this, right click on the desired page and select “Copy”). 

  

Then the copied page can again be pasted at the desired location with a right click.

 

With "Paste after" the page is pasted behind the one currently selected with a right click, 

"Paste into" creates a new subpage of the currently selected page. 
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Insert pictures 
In order to add images to your online shop, you must first upload them. You can do this 

by clicking on “Filelist” under “File”.  Special images such as sliders are divided into 

folders for different topics. 

 

Navigate to the desired folder and click the “Upload button” . A dialogue window 

appears in which you can specify the images to be uploaded. 

 

In order not to have to select each picture individually, it is most convenient to mark all 

the pictures at once and click on “Open”. 
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The computer does the rest by itself and you can work with these image once you have 

uploaded them successfully. 

Now switch the top left view to “Page” and select the desired 

content page on which the images are to be displayed. 

Here in the example it would be the "Bildertest " page. 

Use  to create a new data file. In this case, select “Images 

Only”. 

 

 

The “Images” tab and the “Add image” button take you to the file list of your online shop. 
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In this window you navigate to your pictures, tick the pictures that you would like to have 

on the online shop and confirm your selection via "Import selection". 

 

Then, if desired, the images can be edited directly in the backend: 

Open the edit menu with the small triangle symbol to the left of the picture and open 

the editor. 
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The aspect ratio can now be set as desired in the editor, or you can use the setting “Free” 

to select the image section freely with Drag and Drop on the side and corner points. 

Then “Accept”.  

 

 

Edit slider  

The sliders are located in the “resources” folder under “header”. 
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The slider images are located at the top of the page in the "imageslider" element. 

 

Switch to the edit mode with the pencil symbol. An image file can now be inserted under 

“Media Elements” in a similar way to “normal” pictures. 

 

 After the insertion, the image section can be adjusted in the editor. Attention: Please 

keep the existing aspect ratios for slider images so that the display remains uniform on 

mobile devices. 
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Edit bookable articles 

Articles that can be booked online can be edited in the list view of the "WS STORAGE 

FOLDER".

 

To do so, simply click on the desired article under “Article”. 

 

In the “Data” tab, the item can be renamed in the “Display Name” field if necessary.

 

If articles are to be displayed on the start page (see below), you can also insert an image 

under "Impressions". 
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The rest of the information (prices, etc.) about the bookable articles is automatically 

imported. 
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